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Course  Director considers 
potential nominees, 

contacts and request CVs

Submit CV

Submit Online External 
Examiner Nomination and 

attach CV

Review CV and Sign-off 
the External Examiner 

Nomination Form

Review CV and External 
Examiner Nomination 

Form

Are there any 
queries raised?

Review and Approval of 
External Examiner 

Nomination Form and CV

NO

Request school response 
to queries raised and re-
submit Nomination Form 

and CV

Email 
notification to 
the School

YES

Are there any 
queries raised?

Request school response 
to queries raised and re-
submit Nomination Form 

and CV

YES

KEY
Recipients of the External Examiner CV and Nomination Form are ask to not 
download this documents to their computer as represents a potential risk to 
breach GDPR Law. 

NO

Send External Examiner 
Bank Set Up Form to HR 

to set up in College 
Systems

External Examiner Nomination and Approval Process Map

END

DUTL/DTLPG Sign-off
Teams Notification

OCTOBER EVERY YEAR
Call for Nominees

Send letter to External 
Examiner and request 

Bank Set Up Form

MEANING OF ABBREVIATIONS
TTL: Trinity Teaching and Learning
GSO: Graduate Studies Office
DUTL: Director of  Teaching and Learning (Undergraduate)
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DTLPG: Director of Teaching and Learning (Postgraduate)
SL: Senior Lecturer
DGS: Dean of Graduate Studies
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Develop Consolidated List 
for Council

Submit Consolidated List 
to Council for NOTING

April - UG
May - PGT

Irish EE submit PRD-10 
Form

Non-Irish EE apply to PPS 
Number - gov.ie - How to 

get a Personal Public 
Service (PPS) Number 

(www.gov.ie)

Submit Bank Set up Form

Comments from TTL/GSO

Email notification 
to TTL/GSO

Approval of the External 
Examiner Nomination

Email notification 
to TTL/GSO

Email 
notification to 
the School
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